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We would like to welcome you to Greenfield E-Act Academy. 

We understand that you may have an array of feelings and emotions linked to 

your child starting school, whether they are your first, last or somewhere in 

between, and we are here to support you all through this transition. We 

recognise also that your emotions, most likely your concerns and worries, are 

likely to be heightened as a result of the Covid-19 pandemic and again we are 

here to support you and your child through this. You should have received a pack 

with all of the important forms in that you will need to complete before your 

child starts school. Although we would normally hold a new starters meeting for 

parents and stay and play sessions for the children to get to know us in the 

current situation this is not possible, however we are here and if you have any 

concerns or questions please don’t hesitate to contact us using the dedicated 

email GreenfieldReceptionStarters@E-Act.org.uk 

 

To help your child feel more at ease we have put together a social story about 

starting school so they can see the classroom and meet the teachers. We will 

also be reading stories and putting these on our website and Facebook page for 

you to share with your child so they get to know our faces. Please share these 

often and encourage your child to send us something back using the email. We 

can’t wait to meet you and look forward to hearing from you in the future. 

 

 

mailto:GreenfieldReceptionStarters@E-Act.org.uk
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Welcome to Greenfield Reception Classes 

We believe that every child deserves the best possible start in life and 

we are committed to supporting them to reach their full potential, building solid 

foundations on which to expand and foster a deep love of learning. Learning 

through play is at the heart of our approach to teaching and learning in the 

Early Years. Children learn best from activities and experiences that interest 

and inspire them, and we aim to provide children with stimulating, active play 

experiences through which they can explore and develop their learning to help 

them make sense of the world. As parents, you are your child’s first educators. 

Your child is already an experienced learner, bringing from home a great deal of 

knowledge about themselves and their world. We hope to be able to work in 

partnership with you to build on, and extend your child’s developing skills, 

interests and experiences. We hope that you find this information useful. Please 

do not hesitate to contact us if you have any queries. 

Staff 

 EYFS Lead teacher.                                                                              Reception 

Teacher 

 

 

 

 

     Class HLTA                                                                                          Class A 

 

 

 

 

Other important adults 

    Headteacher                              Deputy Headteacher                       SENDCO                                          

Senco 
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Settling in, dropping off and collecting 

When bringing your child into their Reception class, please can you encourage 

them to hang up their coat and bag on their own. They will then need to carry 

out a ‘morning activity’. You are welcome to help them to get started with this 

activity, and then leave when they are settled. If they find it difficult to leave 

you, we are able to help, as often a quick goodbye is less stressful for both child 

and adult. Please ask us to support you if this is necessary. If your child is very 

upset then you are able to telephone the school office after 10 minutes. The 

staff will be able to check that your child has calmed down and report this back 

to you, allowing you to carry on with your day without worrying. At the end of 

the session the children will all sit on the carpet. We then open the classroom 

door and wait for an adult to say who they are collecting, As time goes on and 

staff recognise and remember who you are collecting it will get quicker and 

easier. If another adult is going to be picking up your child, please can you notify 

one of the staff in the morning or via a telephone call to the school office 

otherwise we will be unable to let your child go. 

 

Timings of our day 

Classroom doors open 8.45 

Registration closes at  9.00 

Morning Playtime 10.30 

Lunch time 11.45 

Afternoon Registration 12.45 

Home time 3.10 

Please ensure that your child arrives promptly at the start of each day, so they 

don’t miss out on their morning activity. 

Daily routines 

Routines are very important for our Reception children, helping them to 

understand what is coming next in their day, understanding what they will be 

expected to do during each part of each session, whilst helping them to be more 

responsible, independent and confident! We share our routine together at the 

start of each day, using a visual timetable.  
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Structure of the day  

Children hang up their belongings and complete their morning activity. This may 

include name writing practice, handwriting or phonics activities with the 

teacher. We then do the register by saying Good Morning and talk about which 

day of the week it is and what the weather is like. Throughout the week all 

children will work with an adult on a maths, English and phonic activity as well as 

working independently on their own learning through play and exploring a variety 

of resources. Children are allowed to free flow between class and the outside 

learning area. At the end of the day, the children may listen to a story, sing 

songs, show certificates from home or take part in a circle time activity based 

on a personal or social matter that has arisen that day.  

 

 EYFS Curriculum 

 

At Greenfield E-Act Academy we follow the EYFS curriculum, as it is a 

statutory requirement, but while doing this we ensure that the children’s 

interest and curiosity is peaked and that children have the opportunity to 

participate in a wide range of activities, resources and experiences in order to 

create memorable learning experiences. 

We endeavour for all pupils to love learning and to be excited by new topics, 

stories or activities and to have the skills to seek out their own experiences, 

based on their interests, and to share them with others. 

The Curriculum is divided into three prime areas; 

• Personal, Social and Emotional Development 

• Physical Development 

•  Communication and Language 

And four specific areas; 

• Literacy 

• Mathematics 

• Understanding of the World 

• Expressive Art and Design 

The EYFS also includes the characteristics of effective learning, which 

highlight the importance of a child’s attitude to learning and their ability to 
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play, explore and think critically about the world around them. These 

characteristics lay the foundations for future learning at Greenfield and 

it is embedded in our practice, enabling children to talk about their learning and 

recognise the skills that enable them to learn.  

The characteristics are: 

 • Playing and Exploring – children investigate and experience things, and ‘have a 

go’ 

 • Active Learning – children concentrate and keep on trying if they encounter 

difficulties, and enjoy achievements 

 • Creating and Thinking Critically – children have and develop their own ideas, 

make links between ideas, and develop strategies for doing things. 

 

Assessment 
 

We record the children’s learning and skills across the curriculum in a variety of 

ways, which usually includes one or more of the following ways: 
• Observations (using Tapestry. See link below) 
• Formal books, e.g. Phonics, Literacy, Adult-led 
• Reading Log 
• Summative assessment 
• Teacher knowledge 

 

 

Tapestry 

Tapestry provides each individual child with their own e-learning 

journey. Further information is available on the main Tapestry website. 

• Parents and carers are given a personal log-in using their email address and 

password. Log-in details are given to parents at the beginning of term. If you 

have not received your log-in details, please contact a member of the EYFS 

team via the Academy office. 

• All our EYFS staff have a secure pin log-in number. Staff record and assess 

our pupils, linking observations to the EYFS curriculum and uploading photo 

or video media as evidence. 

https://tapestry.info/
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• Once saved and completed, each observation is approved by the 

teacher for that class. 

• An email is then automatically generated to parents/carers set up to that 

child’s account and they are informed that an observation has been added so 

they can have a look and add any of their own comments 

The Tapestry App is available to download for iPhone and Android devices from 

the respective App Store. 

How to use Tapestry to view your child’s journal  

1. Go to the log-in page of the Tapestry website 

2. Enter your personal email and password 

3. You can then view your child’s journal and look through the observations. You 

can print these off for your own keeping if you wish 

4. You can add your own comments at the bottom of the observation 

5. You can also add your own observations using your phone/ tablet or via the 

web 

This is a great way to share the learning and fun that the children have 

throughout the day with you, and we also really enjoy seeing what they get up to 

at home and look forward to receiving things from home. 

 

Working with Parents 
 

At Greenfield we believe that it is important to work with parents. This is 

especially true in Reception as this could be a parent’s first opportunity to 

experience what school is all about for their child. 

We strive to engage all parents in their child’s learning and in Reception, this is 

done in a variety of ways: 
• Termly Parent Workshops, e.g. Reading, Phonics, Maths 
• Stay and read weekly 
• Termly VIP session to invite guests into class 
• Reading Log 
• Parents’ Evening 
• Tapestry (electronic learning journal) 
• Communication Books (where appropriate) 
• Verbally communication, e.g. drop off, pick up, telephone conversation 

https://eylj.org/login/
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• Weekly newsletters 

 

If you are interested in contributing to school life as an ambassador for the 

Academy, please get in touch with the main office: receptiongre@e-act.org.uk 

or on 0117 377 2191 for further information. We are always looking for parents 

and carers who are interested in contributing to the improvement of our 

Academy. 

 

Homework 

In Reception, children are given four new phonic sounds a week. There is an also 

an expectation that you will read with your child at least three times a week. To 

start with reading time will be just about sharing a book, talking about the story 

characters and what they liked or disliked about the story but as your child 

begins to learn their letter sounds we will introduce phonetic reading books and 

keywords to read. At Greenfield we have a reading scheme where children can 

collect coloured wrist bands for the number of times they read at home. For 

example, 20 reads get the child a red band. In order to do this, you must sign 

your child’s reading record every time you read with them so the teachers know 

that they are reading at home. There will be a phonics game library if you wish 

to borrow a game for the week to do with your child at home. Your child’s 

reading bag should come into school every day, not only so we can put homework 

into the bags, but also work and pictures that the children do in class.  

 

What to wear 

All children at Greenfield E-Act Academy are expected to wear full school 

uniform. School Uniform can be purchased from Harris Sports: 

https://www.harrissports.co.uk/ 

Please click on the link to visit their website. 

Our uniform: 

• Purple jumper or cardigan with the academy logo 

• White polo shirt 

mailto:receptiongre@e-act.org.uk
https://www.harrissports.co.uk/
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We also ask that children only wear black shoes that are suitable for 

wear throughout the school day and cover toes. 

 

Girls: Grey or black skirt, trousers or pinafore dress, purple summer dress in 

summer, white polo shirt or blouse, school jumper or cardigan and black shoes.  

Boys: Grey or black trousers, or shorts in summer, white polo shirt or shirt, 

school jumper, and black school shoes. 

Children will need a P.E. bag all year. This will need to include shorts, tracksuit 

bottoms or leggings, white t-shirt and either daps or trainers. It is best to 

bring a P.E kit into school and leave it on your child’s peg for the whole term.  

Please send your child to school each day prepared to play both inside and 

outside. Whatever the weather we will be outside, so a waterproof coat for wet 

weather, scarf, gloves and woolly hat for the cold, and a sunhat for the warmer 

weather are essential. Please make sure that ALL clothing is clearly labelled. We 

also advise that you leave a spare set of clothing in class in case your child has 

an accident in school and needs to change. 

 

Intimate Care Policy 

All children should be independent at toileting themselves, although we 

understand that there will be occasional accidents. If your child needs 

additional support in this area you will need to speak to the school as the 

intimate care policy must be signed before children start in our setting. 

 

Things to do to help your child before they come to school 

Please ensure your child can get themselves dressed into their school uniform 

and put on shoes and socks. Teach them how to do up the zip or buttons on their 

coat. Encourage your child to sit at a table to eat and show them how to hold 

and use a knife and fork. Teach your child how to care for themselves when 

using the toilet.  
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Getting in touch 

If you would like to get in touch, please do not hesitate to contact us using the 

dedicated email address: GreenfieldReceptionStarters@E-Act.org.uk 

Alternatively, if your question is more general, please contact the main school 

office: receptiongre@e-act.org.uk or on: 0117 377 2191. 

 

mailto:GreenfieldReceptionStarters@E-Act.org.uk
mailto:receptiongre@e-act.org.uk

